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The equation for innovative giving.





2011 Grant Application

Submission Instructions

Organizations must submit applications electronically by 5:00 PM EST on Friday, June 17, 2011 via the “Grants” section of the Giving Sum web site at www.givingsum.org.  All applications must be submitted in this form and saved as a PDF file.  Other formats will not be accepted.  You will also be asked to enter the following information online:

Application Cover Sheet

	Applicant Contact Information

	EIN (tax exempt)#
	

	Organization Name: 
	

	Mailing Address:
	

	City, State, Zip: 
	

	Telephone:  
	Fax:  

	Organization Website:
	

	Executive Director/Authorizing Official:
	

	Grant Contact Name and Title:
	

	Grant Contact Telephone: 
	

	Grant Contact Email:
	


Organization Summary

Year organization was established:  

Mission statement (500 characters, including spaces):  

In the space provided below, briefly describe the primary programs and services of your organization (750 characters, including spaces): 

Annual operating budget for the current fiscal year:  

Please select the issue(s) of interest that your proposal addresses:
 FORMCHECKBOX 
 Assisting families and individuals in achieving economic self-sufficiency
 FORMCHECKBOX 
 Helping families and adults live healthy lifestyles
 FORMCHECKBOX 
 Improving access to and quality of educational programs and resources, from early childhood to post-secondary 



Please provide three preferred dates between Aug. 22 – Sept. 2, 2011 for your site visit:

Application Narrative

In the narrative section below, please provide answers to the following questions, not to exceed FOUR typed-written pages.  Answers should be provided in this application form and in the order requested.  Each page should be single-spaced, use 12 pt. font and one-inch margins. Be sure to answer each of the questions. Avoid the use of acronyms or jargon.
1. Request summary (750 characters). Please provide an executive summary of your request.
2. Proposed Activities. Describe the Giving Sum issue of interest your organization is addressing and your proposed plan to meet the need. Include a description of your target audience, numbers served and a brief timeline of activities.

3. Innovation: How is your request innovative for your field?  Please provide evidence and/or examples.  Address how your organization or project differs from others in the field.

4. Impact: What impact or change do you hope to see within your target audience?  Please discuss your project’s goals and expected outcomes.  How will you measure these outcomes?
5. Opportunity: How will you engage approximately 100-125 Giving Sum members? Provide specific examples of volunteer and advocacy opportunities.  Opportunities should be related to the project, but can also include organization-wide opportunities. 
6. Sustainability: Please discuss how this project will be sustained beyond the Giving Sum grant.  Please provide a description of other resources or major funders that are secured or pending.  
Project Budget

Please use the space below to describe your project budget.  If you are requesting general operating support, please leave this page blank. Add additional line items as needed. Do not exceed one page.  Please detail how Giving Sum Funds will be used in the appropriate column.  Please check one:
 FORMCHECKBOX 
  Organization is requesting project support 
 FORMCHECKBOX 
  Organization is requesting general operating support (please leave this page blank)
Grant Period (insert dates):    


	INCOME
	Project Budget

	Earned Income
	

	Admissions/ticket income
	

	Fee for services
	

	Interest/endowment income
	

	
	

	
	

	
	

	Contributed Income
	

	Individual contributions 
	

	Corporate contributions
	

	Foundation support
	

	Fundraising/special events
	

	Government Income
	

	Giving Sum
	

	
	

	
	

	
	

	   In-Kind Goods/Services
	

	TOTAL INCOME
	$

	EXPENSES
	Use of Other Funds
	Use of Giving Sum Funds

	Project Personnel
	
	

	Administrative Personnel
	
	

	Marketing/PR Expenses
	
	

	Space rental/mortgage
	
	

	Utilities 
	
	

	Equipment/furniture
	
	

	Office supplies/materials
	
	

	Professional Fees and Contracted Labor
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total In-Kind Goods/Services
	
	

	TOTAL EXPENSES
	$
	$50,000

	
	Project Total:
	$


Organization Operating Budget (required for all organizations)
Please use the space below to submit your organization’s operating budget for the fiscal year in which Giving Sum Funds will be used.  Add additional line items as needed. Do not exceed one page.  If you are requesting the Giving Sum grant for general operating support, please detail how Giving Sum Funds will be used in the appropriate column.  
Fiscal Year Dates (insert dates):  


	INCOME
	

	Earned Income
	

	Admissions/ticket income
	

	Fee for services
	

	Interest/endowment income
	

	
	

	
	

	
	

	Contributed Income
	

	Individual contributions 
	

	Corporate contributions
	

	Foundation support
	

	Fundraising/special events
	

	Government Income
	

	
	

	
	

	
	

	   In-Kind Goods/Services
	

	TOTAL INCOME
	$

	EXPENSES
	
	Use of Giving Sum Funds 

(only for orgs requesting general op support)

	Project Personnel
	
	

	Administrative Personnel
	
	

	Development/Fundraising
	
	

	Marketing/PR Expenses
	
	

	Travel/Transportation
	
	

	Space rental/mortgage
	
	

	Utilities 
	
	

	Professional Development/Training
	
	

	Equipment/furniture
	
	

	Office supplies/materials
	
	

	Professional Fees and Contracted Labor
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total In-Kind Goods/Services
	
	

	TOTAL EXPENSES
	$
	$50,000

	
	Project Total:
	$


Budget Narrative
Please use this page to explain your project and organizational budget, as necessary.  Please ensure that it is clear which line items you are discussing.  For example you should describe in detail how the Giving Sum funds will be used and/or if your organization is experiencing a deficit/surplus, etc.

Example:

Use of Giving Sum Funds:

· Project Personal:  $2,400 – Three contract positions for $10/hr for 80 hrs (20 hrs a week for 4 weeks)

Board of Trustees
Please use the space below to provide a list of your Board of Trustees, including affiliations. Please denote officers. Do not exceed one page.
Key Personnel

Please use the space below to describe the key personnel to the organization or project. Description should include name, title, key responsibilities and professional background. Do not exceed one page.

Additional Requirements

Please upload your organization’s IRS Tax Exemption Letter.  Additional attachments will not be accepted or reviewed.
Submission Checklist

The following components constitute a complete application.  Incomplete applications will not be accepted.  Please check the following:

 FORMCHECKBOX 

Completed cover page
 FORMCHECKBOX 

Application Narrative (up to four pages)

 FORMCHECKBOX 

Project Budget (if requesting project support)

 FORMCHECKBOX 

Organizational Budget (all organizations)
 FORMCHECKBOX 

Budget Narrative
 FORMCHECKBOX 

Board of Trustees

 FORMCHECKBOX 

Key Personnel

 FORMCHECKBOX 

IRS Tax exemption letter (uploaded)

Final Submission

Please check the following boxes:

 FORMCHECKBOX 

I have read and agree to the administrative requirements for this request from Giving Sum. 
 FORMCHECKBOX 

We have carefully read the Giving Sum guidelines and proposal information.  The Executive Director or Board of Directors have approved the submission of this proposal and agree that any grant funds provided are to be used solely for the purposes described in the proposal.
Questions?

All questions regarding Giving Sum and the application process may be sent to Giving Sum at grants@givingsum.org.  Giving Sum members are not able to discuss your project prior to submission.  Please visit the “Grants” section of the web site for a list of FAQs and information about previous recipients.  Giving Sum will be hosting an information session on Wednesday, April 13 from 4 – 5:30 pm at the Glendale Branch Library located at 6101 N. Keystone Ave.  Please do not wait until the final week of submission for questions.  Giving Sum is an all-volunteer organization and may not be able to answer your questions due to the high volume of applicants.
